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In consideration of the use of the Town of Pendleton facilities, the aforementioned organization on this
form agrees to abide by the following rules and regulations established by the Town:

1.

10.
11.

12.

13.

14.

15.

Admission fees are not to be charged except when the proceeds are to be expended for charitable
purposes, except as provided by law.

Grounds and buildings must be kept clean, neat and orderly.
Organizations must assume responsibility for keeping order while they are using the facilities.

All costs resulting from careless use of Town property or damage to Town property will be assessed
against the organization.

Only the facilities provided in this agreement are to be used. They must be used only at the time(s)
designated.

Tobacco use within Town buildings is prohibited.

Alcoholic beverages are not allowed at any time in Town buildings. Furthermore, the use of alcoholic
beverages at the time of any organized youth event is prohibited. Examples include organized baseball

and softball games and practices.
Skateboards, rollerblades and similar items may not be used inside any Town building.

All schedules must be completed and approved by the Town Clerk and/or Highway Superintendent,
and no changes are to be made without his/her approval.

Bicycles, wagons, etc. are not to be taken inside a Town building.

In case the person in charge is changed, the organization must report that fact in writing immediately to
the Town of Pendleton.

In case of an accident resulting in injury to any person or damage to any property, it MUST BE
REPORTED immediately to Town Board. All reports MUST be in writing.

Facilities usage is limited to Town of Pendleton organizations in which the majority of members are
Town residents.

The Town Board reserves the right to alter or change any or all provisions of this agreement or to
cancel it in its entirety at any time providing that notice of such action be given in writing to the

organization concerned.
The Town Board requires a Certificate of Insurance from the organization and it must have the

required insurance coverage(s) as identified in the Facilities Use Agreement Rules and Regulations
affixed to this application before this application will be considered.




16. Groups will be required to enter/exit the Town building(s) promptly at the time designated and approved.

TOWN OF PENDLETON
FACILITIES USE - GENERAL ANNOUNCEMENT

GENERAL ANNOUNCEMENT

Directions: the group representative should make the following general announcement to the group
participants.

1.0 Cancellation of Program

In the event the Town of Pendleton Town Hall is closed due to some unforeseen circumstance
(inclement weather, power failure, etc.) your group may not be able to meet on that day. It is at
the discretion of the Town Board to allow facilities usage in such circumstances.

Should this occur the Town will make every effort to make a general announcement on the local
radio stations and/or Town website. Please advise your participants should this situation arise.

2.0 Fire Alarms

If the fire alarms sounds while your group is present in the building all participants must leave
the building immediately. Prior to the start of your activity, the group should familiarize itself with
the nearest exit routes and the quickest means of egress. Remember to evacuate the Town
facility immediately when you hear the audible fire alarm!

3.0 Safety Rules

The safety and well being of building occupants is of the utmost importance to the Town Board.
Group representatives are required to inform all participants of the following items:

3.1 Designated parking areas.

3.2 Emergency exits and egress routes.

3.3 Construction activities and other “stay clear” areas in the buildings/grounds.
3.4  Adherence to all Facility Rules and Regulations

M 7 M / acknowledge that | have received a copy of the General

Announcement sheet, emergency exiting and designated parking aree dlagrams nd agree to assume the

full responsibility for notifying the participants of the / Pl | N rica 1, “Af these items.
ame of Group)

%ﬁ/u Mm Larith I

Signature — Requesting Officer Print Name

Date




